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1. O6mue noJI0KEeHUs

1.1. Hacrosmee Ilonoxenue o nopsanke oOpabOTKH MEepPCOHANBHBIX JaHHBIX
(manee - Ilomoxenme) MOY Kaprunckas COII (manee — VYupexpenue)
paspaboraHo B cooTBeTcTBHH ¢ TpymoBeIM KoaexcoMm Poccuiickoit ®enepanmm,
Koncrutynueit Poccuiickoit ®enepanuy, I'paxnanckum koxekcom Poccuiickoi
Denepanuu, DegepansubiM 3akoHOM OoT 27 mroms 2006 r. Ne 149-03 «O6
uHdopmanuy, HHOOPMAIMOHHBIX TEXHOJIOTHAX M O 3allduTe HHQOPMALUK»,
DepepansubM 3akoHoM 0T 27 umronst 2006 r. Ne 152-®3 ( pen.21.07.2014) «O
IIepCOHANIBHBIX  JaHHBIX», [lomoxeHreM 00 oOecriedeHur Oe30IaCHOCTH
IIEPCOHANBHBIX JaHHBIX NpU HMX 00paboTke B MHYOPMALMOHHBIX CHCTEMaX
MEPCOHANBHBIX JaHHBIX, YyTBepxkAeHHbIM Ilocranosnenuem IlpaBurenscTBa
Poccuiickoit @epeparyn ot 01.11.2012 Ne 1119, ITonoxenueM 06 ocoGeHHOCTAX
00paloTKM II€PCOHANBHBIX J[aHHBIX, OCYIIECTBIsieMONd Oe3 HCIIoJIb30BaHWs
CpelCTB aBTOMaTH3aluK, yTBepxkaAeHHBIM IlocranoBnenuem IlpaBuTenscTBa
Poccuiickoit ®@emepamuun ot 15.09.2008 Ne 687, IlpaBunaMu BHYTPEHHETO
TPYZOBOro pacmopsaka Yupexaenus. Omnpesenser MOpsSIOK MONyYeHHs, ydera,
00paboTKH, HAKOIIJIEHHUS U XpaHeHHsI IePCOHAIBHBIX JaHHBIX.

1.2. IlepconanbHble faHHBIE 00YYaIOIIErocs - CBEIeHUs O (haKkTax, COOBITUIX U
00CTOATENBCTBAX KU3HU 00yUaIONIerocsi, MO3BOJISIIOIIKE HASHTU(UIIMPOBATE €ro
NTUYHOCTE, HeoOxoaumele ammuaucTpanud MOV Kaprutnckas COILLl  (manee —
AIMUHHUCTPAITHS ) B CBSI3U C OTHOLIEHUSIMHU 00yUeHUS U BOCIIUTAHUS
o0yyaroIerocst ¥ kacaromuecs: 00y4aromerocs.

1.3. K nepcoHaqbHBIM JaHHBIM 00y4atoIlerocs OTHOCSATCS:
- CBE/IEHHS, COAEPIKALLINECS B CBUIETEIBCTBE O POIKIEHHUH, [1ACTIOPTE U1K HHOM
JOKYMEHTE, YI0CTOBEPSIOIIEM JIMIHOCTD;
- nHbOpMalIKs, COAepIKaIasics B IMYHOM Jiene 00ydaromerocs;
- nHoOpMalLHs, CoJepIKaIlasics B INIHOM Jiesle 00ydaroImerocs, JUIIeHHOTO
POIUTENIECKOTO TIOTICYCHHUS;
- CBeIEHHUS, COJepIKaIIHecs B JOKYMEHTaX BOMHCKOr0 yueTa (MpH UX HAJHUUK);
- uHpopMaLus 00 ycrieBaeMOCTH;
- HGOPMALIHS O COCTOSHUH 3I0POBBS;
- JOKyMEHT O MeCTe MpOKHUBaAHUS;
- UHBIE CBe[leHUsI, He0OX0JUMBbIe ISl Olpe/ieJIeHUs OTHOLIEHUH 00yueHUs 1
BOCHUTaHUS.

1.4. AnMuHUCTpAIUA MOXKET ITOJYIUTh OT CaAMOT0 00YYaroIIerocs JaHHbIE O:

- (haMUIIUH, UIMEHH, OTYECTBE, JaTe POXKICHUS, MECTE )KUTEIbCTBE 00YYarOIIEerocs,
- (haMunIUK, UIMEHH, OTYECTBE pOoAUTENeH (3aKOHHBIX ITpeICTABUTEEH )
o0yyarorerocs.

WHble nepcoHabHEIE JaHHBIE 00YYaIONIerocs, HEOOXO0IUMEIE B CBSA3H C
OTHOLIEHUAMMU 00y4eHHs ¥ BOCIIUTAHMSA, aIMAHUCTPALIUS MOXKET TIONyYHTh TOIBKO
C MHCBMEHHOTI'0 COIIacHsl OHOT'O U3 pojiuTeNell (3akoHHOro npezcTaBuTens). K
TaKUM JIaHHBIM OTHOCSITCS JOKYMEHTEI, COJIepIKaIlNe CBEIEHHS, He0OX01UMBIe
IS TIPETOCTABIEHHUS 00y4aroIlEeMyCsl TapaHTHil ¥ KOMIIEHCAUH, YCTaHOBIEHHBIX
JEeUCTBYIOIIUM 3aKOHOAATEIbCTBOM:



- JOKYMEHTEI O COCTaBe CeMbH;

- JOKYMEHTEI O COCTOSIHUHU 3[J0POBbs (CBeIeHHS 00 HHB&JIHJIHOCTH 0 HaJIMYUU
XPOHUYECKUX 3a00JIeBaHui | T.I1.);

- JOKYMEHTHI, TOATBEPKAAOIIYE IIPaBO Ha JONOIHUTENIbHBIE TAPAaHTHH U
KOMITEHCAIIMHY IO OTIPEENICHHBIM OCHOBAHMUAM, IIPEIYCMOTPEHHBIM
3aKOHOATENIECTBOM (POAUTEIH-UHBATHIBI, HEIIOIHAS CeMbsl, peOEHOK-CHPOTa U
T

B ciyuasix, korja aAMUHUCTpAIUS MOXKET [TOIyUYHUTh He0OX0UMBIe
IIepCOHANBHEIE NaHHBIE 00YYalOIerocs TONBKO Y TPETHEro JIUIa, aIMUHHCTPALIHS
JOJDKHA YBEJJOMHUTBE 00 3TOM OJHOT'O U3 POAUTENel (3aKOHHOTO IIPeICTABUTEIs)
3apaHee U MOJIyYUTh OT Hero MUChbMEHHOE COTJIacHe.

1.5. AnmunucTpanys o6s3aHa COOOIIUTE OAHOMY U3 POJIUTENel (3aKOHHOMY
MPEJCTABHUTEIIO0) O LENAX, CI0C00ax M HCTOUYHHUKAX MOJYUEHHs IIEPCOHATBLHBIX
JaHHBIX, & TAKXKE 0 XapakTepe MOJIeXKAIIUX ITOTYYSHHIO TIePCOHAIBHBIX JaHHBIX U
BO3MOXKHBIX ITOCJIEACTBHUAX OTKa3a OJHOIO U3 POAUTENel (3aKOHHOTO
NPEJICTaBUTENs) JaTh MUCBMEHHOE COTJIACHE Ha UX IIOJIy4eHHUE.

1.6. IlepcoHansHbIe TaHHBIC 00YYAIOIIEroCs SBIIAIOTCS KOHGUACHIHAIBHON
MH(pOpMAalLHer U He MOTYT OBITh MCIIONB30BaHbl aAMUHUCTPALMEH WK JTH00BIM
WHBIM JIUIIOM B JIMYHBIX LEJISIX.

1.7. IIpu onpenenenun o6beMa U COIEPIKAHUS [TEPCOHANBHBIX JaHHBIX
o0y4aromerocst aiMIHUCTPAIIs pyKoBozcTByercst Konerurynueit Poccuiickoit
®enepanuy, dheeparbHBIME 3aKOHAMHU U HACTOSIIUM [looskeHreM.

2. Xpanenue, 00paboTka M nepeJada nepcoHaJbHbIX JaHHBIX 00y4alonerocs

2.1. O6paboTKa nepcoHaNbHbIX JAHHBIX 00YYaIOLIErocs OCYIECTRISETCS IS
obecrieyeHus co6IOICHNS 3aKOHOB X HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB B
LeJIIX BOCIIMTAHUA U 00ydeHUs 00y4aroIerocs, 00eCeYeHus ero THIHON
0e30macHOCTH, KOHTPOJISL KadecTBa 00pa30BaHusl, OJI530BaHUS IbIOTAMH,
IIPeAyCMOTPEHHBIMY 3aKOHO1aTeIbeTBOM Poccutickoit @enepanum U TOKaIbHBIMA
aKTaMy aJMUHUCTPAIUH.

2.2. TlpaBo JocTyma K MepCcOHANbHBIM JaHHBIM 00y4YarOIIerocs HUMeIOT:

- pabOTHUKK YrpaBieHus 00pa30BaHus, IPH HATHYUU COOTBETCTBYIOMINX
TI0JIHOMOYHH, YCTAHOBJIEHHBIX IIPUKAa30M YTIpaBleHHs: 00pasoBaHus ;

- TUPEKTOP 00pa30BaTeIbHOTO YUPEIKACHHS;

- CeKpeTapb 00pa30BaTeNbHOTO YUPEKICHNUS,

- TIaBHEBIN Oyxrantep oOpa3oBaTebHOIO YUPEkK ACHUS;

- 3aMECTUTENIM AupekTopa 1o YBP, BP;

-KJTacCHbIE PYKOBOAUTENH (TOJIBKO K IEPCOHATBHBIM JaHHBIM 00yYaromuXcs
CBOETO Kjlacca); _

- OTBETCTBEHHBIM 3a TUTAHUE;

- bubnuorekaps;

- HHCIIEKTOp I10 OXpaHe IpaB JIETCTBa;

- MepabOTHHUK.



2.3. JupekTop 00pa30BaTeIbHOTO YYPEXkKACHUS OCYIIECTBIISIET IIPHEM
obyuarorerocs B 00pa3oBaTellbHOE YUPEkKICHHE.

JlupekTop 06pa3oBaTeIEHOIO YUPEXKICHUS MOXKET IepeaBaTh IepCoOHaIbHbIE
IaHHBIE 00YYaIOIIErocss TPETHUM JIULAM, TONBKO €CIIH 3TO HEOOXOIMMO B LIeNIsX
IpeyIpesKIeHUs YTPO3bI )KU3HU U 3[0POBhS 00yHarOIErocs, a TakKe B CIydasx,
YCTaHOBJIEHHBIX (hefiepalbHBIMK 3aKOHAMH.

2.4. Cexperaps:
- IpUHUMAET Wik 0GopMIIsieT JTHYHOe JeJ0 00y4arollerocs, BHOCHT B HETO
He0OX0IMMBbIE JaHHBIE;
- [IpelocTaBiseT CBOOOIHBIN JOCTYI POIUTEISAM (3aKOHHBIM MPEACTABUTEISM) K
epCOHAIBHBIM JaHHBIM 00YJaloerocss Ha OCHOBaHUHM ITMCbMEHHOTO 3asBJICHHU.
K 3asBnenuto mpunaraercs:
- KOTIUS JOKYMEHTa, YOCTOBEPSIOIIETO INYHOCTE,
- KOITHsI JOKYMEHTA, ITOATBEP>KAAIOILET0 TIOTHOMOYHS 3aKOHHOTO IIPECTABUTEINS.

He umeet npasa nommy4ars uHGopMaruio o6 obydaromeMes: poaAuTeNb
(3aKOHHBIN IIPEACTABUTEI), IUIIEHHBIN UM OrPaHUYEHHBIN B POAUTENBCKUX
npaBax, HAa OCHOBAHWW BCTYIIMBILIErO B 3aKOHHYIO CUITY ITOCTAHOBJIEHUS CY[Ia.

2.5. I'naBHBI# OyXrantep UMeeT [IpaBo J0CTYIIA K IIEPCOHATIBHBIM JaHHBIM
o0ydJaromierocs B cliydae, KOrjia MCIIOJHEHHEe UM CBOMX TPYOBBIX O0sI3aHHOCTEH
WIIA TPYIOBBIX 00s13aHHOCTEH paO0THUKOB OyXIraaTepuy 0 OTHOLIEHHIO K
oOyu4aroriemycs (IpeaocTaBiIeHue JIbIOT, YCTAHOBICHHBIX 3aKOHOJaTEIECTBOM)
3aBUCHUT OT 3HAHUA ITEPCOHANIBHBIX TaHHBIX 00y4aroIerocs.

2.6. Ilpu nepegade mepCOHAIBHBIX JAHHBIX 00y4alomerocs: AUpeKTop,
CeKpeTaph, IIIaBHBIH OyXxrainrep, 3aMmecTUTenu aupekropa no ¥YBP, BP, knaccHsie
PYKOBOJHUTEIIH, HHCIIEKTOP IO OXpaHe IpaB JIeTCTBa 00pa3oBaTeIbHOr0
yupexxJieHus: 00s3aHbI:

- IpeaYNPEeIUTh JIUII, TOTyJaloMX JaHHYI0 HH(OPMALUIO, O TOM, YTO 3TH
JaHHbIE MOT'YT OBITH MCIIOJIB30BAHBI JIUIIIb B LENSX, AJI1 KOTOPBIX OHU COOOIIEHBI,
- IOTpeOOBaTh OT ITHUX JIUL MUCEMEHHOE MOATBEP)KIEHUE COOIIOCHUS 3TOTO
YCIIOBHSL.

2.7. Wubie npaBa, 0053aHHOCTH, AEUCTBUSA paOOTHUKOB, B TPYIOBBIE
00513aHHOCTH KOTOPBIX BXOAUT 00paboTKa IMepcOHaNbHbIX JaHHBIX 00y4aroIerocs,
OTIPEAEIAIOTCS TPYIOBBIMU JOTOBOPAMH U JOJIKHOCTHBIMH HHCTPYKITHSIMHU.

3. O6s3anHOCTH pabOTHAKOB, HMEIOLIHX A0CTYN K MePCOHANbHBLIM JaHHbIM
o0yu4arolerocsi, 1o HX XpaHeHHIO U 3alHUTe.

3.1. PaGoTHUKH, UMEIOIIHUE JOCTYII K IEPCOHAIBHBIM JaHHBIM 00yJaromerocs,
00s13aHbI;
3.1.1. He cool11aTh NepcoHaIbHBIE JaHHbIE 00yUYalolerocs TpeTbel CTopoHe Oe3
[IMCBbMEHHOTO COTTIacHsi OIHOTO U3 POAUTENIEH (3aKOHHOTO IPeACTaBUTENS ), KpOMe

CITy4JaeB, KOT'/la B COOTBETCTBUY C (peJiepalbHbIMU 3aKOHAMH TAKOI'O COIJIaCHs He
TpeOyeTcs;



3.1.2. ucronB30BaTh NEPCOHANBHEIE JaHHBIE 00YYAIONIEerocs, MOy YeHHbIE TOIBKO
OT HEro JIMYHO HJIK C MIUCHMEHHOTO COIVIACHs OHOTO U3 POAMTENEH (3aKOHHOTO
IIPENICTaBUTENS);
3.1.3. obecrnieunTs 3alIUTy MePCOHANBHBIX JAHHBIX 00YYalOMIErocst OT UX
HEIIPaBOMEPHOI'0 MCIT0JIb30BAHNS MM YTPATHI, B OPSIZIKE, YCTAHOBIEHHOM
3aKoHoJaTeascTBOM Poccuiickoit @enepanmnu;
3.1.4. 03HaKOMHTH poauTes (POAUTENEl) Il 3aKOHHOTO MPEeCTABUTENS ¢
HactosmmM [Tono)xeHuem U Ux npaBaMu U 00sI3aHHOCTSAMH B 00JIaCTH 3aIHUTHI
IePCOHAJIBHBIX JJaHHBIX, 110J] POCITHCE;
3.1.5. cobmonars TpeboBarue KOHDHICHIMATBHOCTH NIEPCOHANBHBIX JaHHBIX
obyuaromierocs;
3.1.6. ucKMIOYATH WM HCIIPABIIATSH 110 IUCEMEHHOMY TPeGOBAHHIO OJHOTO M3
pojuTenel (3aKOHHOTO MPEACTaBUTENS ) 00yJaOIIEerocs ero HelOCTOBEPHBIE HITH
HETIOJIHBIE NTePCOHANTbHEIE IaHHbIe, a TAKXKe JaHHbIE, 00paboTaHHEBIE ¢
HapylleHHeM TpeOOBaHUM 3aKOHOIATENbCTRA,
3.1.7. orpaHM4MBATh ITEPCOHANBHBIE JaHHEIE 00yUatOmerocs Ipy mepeade
YIIOJTHOMOYEHHBIM pabOTHUKAM IIPABOOXPAHUTEIBHEIX OPTraHOB WM PaGOTHHKAM
Ynpasienust 00pa3zoBaHus TONBKO Toi MHGOpMaIKeil, KoTopas HeoGXoxuMa JUTs
BBINIOJTHEHUS YKa3aHHBIMHU JTHIIAMH UX (QYHKLIMHA;
3.1.8. sanpaimBaTh HHOOPMAILIHIO O COCTOSHUM 3J0POBbsi 00YHAIOIIEr0Cs TOIBKO
Y poauTene# (3aKOHHBIX IpeICTaBUTENEH );
3.1.9. obecrieunTs 06yUaroIeMycst HIIH OJHOMY U3 €TO POJAUTENICH (3aKOHHOMY
IPENICTABUTEI0) CBOGOAHBII OCTYII K MePCOHANBHEIM JaHHBIM 00y4aromerocs,
BKJIIOYas MTPAaBO Ha MOJIy4YeHHe KOIHi 1000 3aI1CH, coiepIKalie ero
IIEPCOHAJIBHEIE JIaHHEIE;
3.1.10. mpeocTaBUTH MO TPEGOBAHMIO OHOTO U3 POAHUTENei! (3aKOHHOTO
TIPE/ICTAaBATEIIS) 00YYarOMErocs MOJIHYI0 HHPOPMAIMIO O €ro MepcoHAIbHBIX
JaHHBIX ¥ 00paboTKe 3TUX NaHHBIX.

3.2. Jlnua, UMeronue NOCTYII K IepCOHANBHBIM JaHHBIM 00YYar0IIerocs, He
BIIpaBe:
3.2.1. momy4aTs 1 0GpabaTkIBaTh IEPCOHANBHBIE JAHHEIE obyuaronierocs o ero
PEJIUTHO3HBIX U HHBIX yOXKIeHHUAX, CEMEHHOM U JIMYHOMN WKU3HU;
3.2.2. mpenocTaBIATh NepcoHaNbHEIE JaHHbIE 00YYaOIIerocs B KOMMEPYECKHAX
Lesx.
3.3. IIpu NpUHSATHM pelIeHNi, 3aTParuBalOIMX HHTEPECkl o0yuaroIerocs,
aIMHHUCTPALIMK 3aIPEI[aeTCsl OCHOBBIBATECS HA IIEPCOHATBHBIX JaHHBIX,
TIO/Ty9CHHBIX HCKIIIOUUTENIBHO B PE3yJIbTaTe X aBTOMATH3HPOBAHHON 06paboTKH
WJTH 3JIEKTPOHHOT'O IOJIYYeHHSI.

4. IIpaBa u o6s3aHHOCTH 00y4atoLIerocsi, poAnTe s (32 KOHHOTO
IpeACTABUTEIs)

4.1. B mensix oGecneyueHns 3alUThI NePCOHATBHEIX JAHHEIX, XpaHALUXCS Y

aIMMHHUCTPAIMH, 00yYaFOIHHACS, POIUTEND (3aKOHHBIIH NPEICTaBUTENb) HMEIOT
IIpaBo Ha:



4.1.1. TpeGoBanue 06 HUCKITIOUEHHH WK HCTIPABICHHH HEBEPHBIX MITH HEIIOIHBIX
NEPCOHANBHBIX IAHHBIX, a TAKXKe NaHHBIX, 00pabOTAHHBIX C HApyIICHHEM
TpebOBaHHUiT 3aKOHONATENECTBA. [IpH OTKa3e aIMUHHICTPALINY HCKITIOYHTD HITA
HCTIPAaBUTH NIEPCOHANBHBIE JIAHHEIE 00yYaIOmIerocs poauTe b (3aKOHHEIH
NPEICTaBUTENb) UMEET TIPaBo 3asBUTh B IUCEMEHHOM QopMe aJIMUHHUCTPALIHH O
CBOEM HECOTIJIACHH C COOTBETCTBYIOLIMM ODOCHOBAHHEM TAKOTO HECOIIACHSL.
IlepcoHarnbHEIE TaHHEBIE OIIEHOYHOTO XapakTepa pouTens (3aKOHHBIHI
TMPE/ACTaBUTEh) UMEET IIPABO AOMONHHUTE 3asBIEHUEM, BEIPAXKAOLINM €10
COOCTBEHHYIO TOUKY 3pEHHS;
4.1.2. Tpe6GoBanue 06 W3BELICHUY aJMUHHICTpALIEN BeeX JIAII, KOTOPEIM paHee
OBLIH COOOIIEHEI HEBEPHBIE MM HETIOJHBIE IEPCOHAIBHBIE TaHHbIE
obyuaromerocs, 060 Becex IPOM3BEACHHBIX B HUX UCKIIOYEHHUSX, HCIIPABIEHUIX
UM JIOTIOJTHEHUSIX;
4.1.3. obxanoBanue B Cy[ TIOGEIX HEPABOMEPHBIX ACHCTBUI WTH Ge3ecTBIs
aIMHHUCTpaLK Npu 06paboTKe U 3aIUTe NMEPCOHANBHEIX HaHHBIX
o0yJaromerocs;
4.1.4. Bo3MerneHue YOBITKOB U (MITM) KOMIIEHCALIHIO MOpPaJIBHOIO Bpejia B
CyneGHOM HopsaKe.

4.2. Ponutens (3aKOHHBIH [peCTaBHTENb) 06513aH COODIIATE aZIMUHUCTPAIIMK
CBCACHHA, KOTOPBIC MOTYT IOBJIMATE Ha IPUHAMAEMEIE aIMHUHUCTpAIIHe! peleHus
B OTHOLIECHUH 00YYaroIerocs.

5. XpaHenune nepcoHaIbHBIX JAHHBIX 06y4ai0merocs

JIOJKHBI XpaHUThCS B cefihe WM 3anupaeMbIx mKahax Ha OyMa)KHBIX HOCHTEJIAX
1 Ha 3]IEKTPOHHBIX HOCUTEJISIX C OTPAHUYEHHBIM JIOCTYIIOM JIOKYMEHTHI:

- IOCTYMHMBINKE OT POAUTEIIS (3aKOHHOTO IPEeJCTABUTENS);

- CBEIIEHUs 00 00y4aromemcesl, IOCTYUBIIME OT TPETHUX JIUII C ITHCHMEHHOTO
COrvIacyst poAUTeIIs (3AKOHHOTO TIPEeICTABUTESS );

- MHasi ”HQOPMALHs, KOTOpas KacaeTCsi OTHOIIEHHH 00y4eHMs ¥ BOCIIUTAHUS
o0yuaromerocs.

6. OTBeTCTBeHHOCTb AIMHHHCTPALHHU U ee COTPYAHHKOB

6.1. 3amura npaB 06y4aroIMXCs, yCTAHOBIEHHBIX 3aKOHOATeJIbCTBOM
Poccuiicko#t ®enepanuu u macrosum [TonosxeHueM.

6.2. JIuna, BUHOBHbIE B HAPYIICHHUH HOPM, PETYIUPYIOIINX MOTy4YeHueE,
00paboTKy U 3aIIUTY MMepCOHATBHBIX TAHHBIX o0ydJaromerocs, MpUBJIEKAIOTCS K
AMCIMIUIMHAPHON ¥ MaTepHalbHOM OTBETCTBEHHOCTH, A TAKKe IIPUBJIEKAIOTCS K
TpaXNaHCKO-TIPaBOBOM, aAMUHUCTPATHBHOM ¥ YTOJNOBHOM OTBETCTBEHHOCTH B
IOPSAIKE, yCTAaHOBJIEHHOM (he/iepalbHBIMHU 3aKOHAMHY.



