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1 O6mue moJiosKeHust

1.1. Hacrosmee Ilonoxenwe O ropsake 0OpabOTKH MEPCOHATBHBIX JaHHBIX (Hanee -
TTonoskerne) MOY Kaprurckas COIII (naiee — Yupexaenne) paspaboTaHO B COOTBETCTBHH C
TpynosbiM komekcom Poccmiickoli @enepaunn, KomcTurymue Poccuiickoit @enepanui,
I'paxcmancknm Kozekcom Poccuiickolt @enepanun, OefepalbHbM 3aKOHOM OT 27 wurons 2006 T.
Ne 149-®3 «O6 unpopmanyu, WHGOPMAMOHHEIX TEXHOJIOTHAX H O 3allHTe nHopMAaIHIY,
denepansHeM 3akoHOM oT 27 monst 2006 . Ne 152-03 ( pen.21.07.2014) «O mepcoHAIBHBIX
naHHBIX», llomoxenwem 00 obecnedeHHH O€30MaCHOCTH MMEPCOHATBHBIX MaHHBIX TIpH HX
o6paboTke B HWHPOPMAIMOHHBIX CHCTEMaX IIEPCOHANBHBIX JAHHBIX, YTBEPKICHHBRIM
TMocramossnermem Ilpasutensctsa Poccuiickoit ®eneparmm ot 01.11.2012 Ne 1119,
[lonoxeHneM 06 O0COGEHHOCTSX 0GPaGOTKH MEPCOHANBHBIX IAHHBIX, OCYIICCTBIsEMOH 6e3
HCTIOTB30BAHMS CPEACTB aBTOMATH3AIMH, yTBep/IeHHBIM IlocTaHOBICHHEM [IpaBuTenscTBa
Poccmiickoit ®enepamiu ot 15.09.2008 Ne 687, IlpaBunamMu BHYTPEHHETO TPYIOBOTO
pacriopsiika YupexaeHus. Onpezneinser mopsioK MoTydeHus, yuera, 00paboTKH, HAKOIUICHAS U
XpaHCHMs TIePCOHABHBIX TaHHbIX,

1.21lens pazpaborkm llomoxeHus - ONpenelicHre TMopsaka 00pabOTKH MMepCOHAbHbIX
JAHHBIX PabOTHUKOB YUPEXKICHHSA ¥ MHBIX CYOBEKTOB NMCPCOHATBHBIX NAHHBIX, MEPCOHANBHBIC
JAaHHBIE KOTOPBIX MOUIeKaT 06paboTKe, HA OCHOBAHHH MOIHOMOYMIT OIepaTopa; obecneveHne
3aIATHl TIPaB W CBOOOJ 4YENOBEKA M TPAKIAHWHA, B T.4. PabOTHHKA YHUPCKICHHSA, IIPH
06paGoTKE €ro MepCOHATBHBIX MAHHBIX, B TOM HYHC/E 3AIIMTEI MPaB Ha HENPHKOCHOBEHHOCTH
YaCTHOM JKW3HH, JIMYHYIO M ceMelfHylo TalHy, a TakKe YCTaHOBJICHHE OTBETCTBCHHOCTH
JOJDKHOCTHBIX JIMI[, WMEIOMMX JOCTYIl K IIEPCOHAIBHBIM JAHHBIM, 32 HEBBIITOJIHECHHE
TpeGoBanuii HOPM, PEryJIHPYIONHX 06paboTKy | 3AIIHTY NEPCOHATBHBIX JIAHHbIX.

1.3.ITopsiyiok BBOJIA B JieficTBHE W U3MEHEHHUS [1010KEHUS:
pacTosimee [1OJI0JKEHHE M W3MEHEHHSA K HEMY YTBEP)KIAIOTCA PYKOBOJHTENEM YUPEHKICHHUS U
BBOJATCS NpHKazoM. Bee paboTHUKE YUpexkKIeHUs JOIDKHBI ObITh O3HAKOMITEHBI T10]1 PACTICKY C
[TonoxxeHHeM 1 U3MEHEHHAMH K HEMY.

1.4. OCHOBHBIE [TOHATHS ¥ COCTAB TIEPCOHAIBHBIX JAHHBIX PA0OTHHKOB.

Tlnst neneit mactosimero [TosoxeHUs MCTIONB3YIOTCS CIIEIYIOIHe OCHOBHBIE MTOHSATHS:

- MepcoHa/IbHBIE MaHHbIe pabOTHHKA - JI00as HHOPMAIHS, OTHOCSLIASACS K ONPE/ICICHHOMY
WIIH OTIPEZIEISIEMOMY Ha OCHOBAHWHM TAakol HH(pOpManuu paboTHHKY, B TOM YHCIIE ero (aMums,
MMSI, OTYECTBO, TOJ, MECSI, Jara W MECTO POXKIEHHs, aJpec, CeMEeHHOe, COIHAIBHOE,
MMYIIeCTBEHHOE TOJN0XKeHne, oOpasosanne, mpodeccus, MOXOMbl, Apyras WHbopMalws,
HeoOXomuMast paboTOAATEINIO B CBS3U C TPY/JIOBEIMU OTHOIICHUSIMH;

- 06paboTKa TIePCOHAIBHBIX NAHHBIX - COOp, CHCTeMaTH3alWs, HAKOIUICHHE, XPaHCHHE,
yrouHeHne (0GHOBIEHWE, W3MEHCHWE), WCIONb30BaHHWE, PACIPOCTPAHCHHE (B TOM HHCIE
nepenaya), 0Ge3THUMBAHME, OIIOKHPOBAHNE, YHHUTOKEHUE EPCOHATBHBIX [IAHHBIX PaDOTHUKOB
YdpexKIeHus;

-  KOH(WJEHIMATBEHOCTh IIEPCOHANBHBIX JAaHHBIX - 00s3aTelbHOE Ui  COOMIOACHHMS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TOJYYMBIIEr0 JIOCTYN K TIEPCOHAIBHBIM JIaHHBIM
paGOTHHKOB, TpeGOBaHHE HE JIOMYCKAaTh MX PACIPOCTpPaHeHWs Ge3 corjachsi paboTHHKA HIH
WHOTO 3aKOHHOT'O OCHOBaHHUS;

- pacmpoCTpaHeHWe MEepPCOHANBHEIX JAHHBIX - JICHCTBHMS, HANpPaBICHHBIE HA Tepeaavy
ePCOHABHBIX J[AHHBIX PAbOTHHKOB ONPEACICHHOMY KPYry JiML (Tepefada MCPCOHAIBHBIX
NaHHBIX) WM HA O3HAKOMJICHHE ¢ TIEPCOHAIBHBIMH JIaHHBIMUA HEOTPaHWYEHHOTO Kpyra JIMIL|, B
TOM umcile OOHAPOIOBAHME IMEPCOHATBHBIX MAaHHBIX PAOOTHHKOB B CPEACTBAX MAacCOBOH
uHpOpManuu, pasMemieEde B HHOOPMAIMOHHO-TEICKOMMYHHKAIMOHHBIX — CETAX WM
MPeIOCTABIIEHHE TOCTYIIA K TIEPCOHATBHBIM JaHHBIM PaOOTHUKOB KaKMM-JTHO0 HHEIM CIIOCOOOM;

- WCIIONE30BaHWE TEPCOHAIBHBIX [JAHHBIX - JEHCTBHS (OIEpamuM) C MNEePCOHANBHBIMH
JAaHHBIMH, COBCPIIACMBIC HOJDKHOCTHEIM JIHIIOM yLIpe)KJICHHH B OEJIAX MMPHHATHA peHJGHHfI HITH




COBEPIICHHUA HHBIX KeﬁCTBHﬁ, MOPOXKOAIMHX HOPHIAWMYECKHE TIIOCICIACTBHA B OTHOLUCHHH
paboTHHKOB 00 HHEIM 00pa3oM 3aTparWBalOIIMX MX IpaBa M cBOOOB! HIIH 1paBa ¥ cBOOOIBI
APYTUX JIAI;

- GIIOKMpPOBAHHE NTEPCOHANBHBIX JaHHBIX - BPEMEHHOE IpeKpaniesne coopa, CHCTeMaTH3alliy,
HAKOIUICHHS, HCIIOIB30BAaHMS, PaclpOCTpaHeHH MEepCOHANBHBIX JaHHBIX PabOTHHKOB, B TOM
4HCIIC UX TIEPEAaYH;

- YHHYTOXXEHHUE TEpPCOHAIBHBIX JTAaHHBIX - ,[[CﬁCTBHH, B PE3YIIbTATE KOTOPBIX HEBO3MOIKHO
BOCCTAHOBHTH  COIEP)KAHHE TEPCOHATBHBIX JaHHBIX B  HMH(DODMALMOHHOH  CHCTEME
IEPCOHANBHBIX JaHHBIX PAOOTHHKOB HIIH B PE3yIbTaTeé KOTOPBIX YHHUTOXKAIOTCS MaTepHaIbHbIE
HOCHTEITH TTEPCOHATBHBIX TaHHBIX PAOOTHHKOB,

- 00e3THYMBAHHAE IEPCOHAIBHBIX JAHHBIX - HACHCTBHUSA, B PE3YJIbTATe KOTOPBIX HEBO3MOXKHO
OTIPEACIIHTE IPHHAJICKHOCTE NEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paf).OTHHKy;

- oOmIeHOCTYIIHBIE I[EpPCOHANBHBIC JaHHBIE - TEPCOHAJBHBIE  OaHHBIE,  JOCTYII
HEOTPAHUUEHHOTO KPyTa JIMI] K KOTOPBIM IPENOCTaBNIEH ¢ COrachs paboTHHKA HITH HA KOTOPHIE
B COOTBETCTBHM ¢ (elepalbHBIMUA 3aKOHAMH HE pacrpocTpaHsieTcss TpeboBaHue cOOMONEHMS
KOH(HAECHIHATBHOCTH;

- uHbOpMaLus - CBeAeHHs (COOOMEeHNS, JaHHbIE) He3aBUCHMO OT (DOPMBI HX IPE/ICTABIICHHU,

- JIOKYMEHTHpOBaHHAas WHOpMAIus - 3ahUKCHPOBAHHAS HA MATEPHATTbHOM HOCHTEINE ITyTeM
JAOKYMEHTHpOBaHHWS WHOOpMALUS C PEKBU3WTAMH, II03BOJISIOUIMMH ONPEACIHTE TaKyIO
WH(OPMAIHIO HITH €€ MaTepHaIbHBIA HOCHTEIb.

B cocraB mepcoHaNBHBIX JAHHBIX PAOOTHUKOB YUPEXKICHHS BXOIAT [JOKYMEHTHI,
cozeprKae WHPOPMALKIO O [acIOPTHBIX JaHHBIX, 00pa3oBaHHM, OTHOIIEHHH K BOMHCKOH
00SI3aHHOCTH, CEeMEHMHOM TIOJIOXKEHUH, MECTe JKHTEIbCTBA, COCTOSIHHM 370pPOBBS, a TaKKe O
MPEeIBIIYIIAX MECTaX UX PaboTHI.

2. Komnuiexe JI0KyMEHTOB, CONPOBOKIAI0 MM mponece odopMiIeHHsI TPYAOBBIX
OTHOIIEHHI paboTHHKA B YUpe:KIAeHHH IPH ero NpueMe, repesojie H yBoJIbHEHHH

Undopmarust, npejcrasnseMas paboTHUKOM TPH TTOCTYTIIIGHWH Ha paboTy B YupexeHue,
NOJDKHA WMMETh JOKyMeHTanbHyto ¢opmy. Ilpu 3akinodeHHM TpPYHOBOro JIOroBopa B
coorseTcTBHH €O cT. 65 Tpymosoro konekca Poccuniickoit @ejepaiiin U0, OCTyMaONee HA
paboty, mpeassBiseT paboToaTemno:

- MACTIOPT MJIM MHOM JOKYMEHT, YAOCTOBEPSIOLIN JINYHOCTD, @ TAKXKe KOIHH CBUIETEIBCTB O
rOCYIapCTBEHHOM perHCTpaliy akTOB IPaXIaHCKOr0 COCTOSHHUS,

- TPYAOBYXO KHHXKKY, 3@ HCKIIOYEHHEM CJIydaeB, KOrja TPYHOBOM JOTOBOpP 3aKITIOYAeTCS
BIICPBBIC WIIA PabOTHHUK IOCTYIAeT Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, TMO0 TPyHOBas
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WIH TO IPYTUM IPHUHHAM;

- CTPaxoBOE CBHJETEJILCTBO TOCYJAPCTBEHHOTO TICHCHOHHOTO CTpaXxOBaHHA, CTPaxoBOU
MEIHIHHCKHH 1oMe 0643aTeIFHOTO MEHIIHHCKOTO CTPAaXOBaHUS I'PaXIaH;

- JIOKYMEHTBI BOMHCKOTO yd9eTa - JJis BOGHHOOOS3aHHBIX W ITUII, TTOJIEHAINAX BOMHCKOMY
ydery;

- JIOKyMeHTBI 00 oOpazoBanu#, POQECCHOHATEHON MEepernoAroToBKe, MOBBIICHHN
KBATM(UKAIIMH, CTAXUPOBKH, NMPUCBOCHUM YYCHOH CTENEHH, YUCHOIO 3BaHHS (€CIH TaKOBBIE
UMEIOTCH);

- CBHJETENILCTBO O IOCTAHOBKE HA y4eT B HAJOTOBOM OpraHe (hH3MUYecKOro JIHMI@A M0 MECTY
JKUTENBCTBA Ha TeppuTopun Poccuiickoit Penepartun.

[Ipu odopmienun pabotHuka B YupexJeHHH pabOTHHKOM OT[eNna KaJpoB 3amOJIHSIOTCS
yauuIuposanueie Gopmer T-1 u T-2 «JIuunas kapTodka pabOTHHKA», B KOTOPOM OTpaXaroTcs
cleqyIoIHNe aHKeTHBIe W OHorpadudeckue JaHHBIE pabOTHHKA:

- obmue cemenus (P.M.O. paboTHHKA, AaTa POXKICHHS, MECTO PONKICHUS, IPAKITAHCTRO,
obpasoBanue, mpodeccus, crax paboThl, COCTOSIHHE B Opake, aClOPTHBIE JaHHBIE);



- CBEJICHUSI O BOUHCKOM YYETE;
- JaHHBIE O TpHeMe Ha paboTy;
B jansHeRIeM B JIMYHYIO KApTOYKY BHOCATCS:
- CBEJIEHHs 0 TIepeBOax Ha JAPYyryio pabory;
- ¢cBeeHus 00 aTTecTalluy;
- CBEJICHHS! O MTOBBIIIEHUH KBATH(UKALNK,
- cBeIeHUs 0 MPO(eCCHOHATEHOM NepernoroTOBKE;
- CBEJIeHHS 0 Harpajax (MOOMPEHUsIX), TOYETHBIX 3BAHUIX;
- CBeIcHHs 00 OTIyCcKax,
- CBEJICHUS O COIHATBHBIX TapaHTHAX,
- CBEJEHUS 0 MECTe )KUTENbCTBA H KOHTAKTHBIX TeehoHax,

B ormene KajapoB YupexIEHHs CO3JAIOTCS M XPAHATCSA CICAYIOIIHE IPYIIbl A0KYMEHTOB,
cozleprKallie JaHHble 0 pab0THUKAX B CANHAIHOM HIJIM CBOJHOM BHIE!

JIOKyMEHTBI, COZIEpKallie MEePCOHANbHBIE IaHHbIE PaOOTHHKOB (KOMILIEKCHI IOKYMEHTOB,
COMPOBOXIAIOMIME TIpomece O(GOPMIEHHS TPYIOBBIX OTHOILICHWH INpH HpHEME Ha pabory,
MEpEeBOjie, YBOJNBHEHHWH; KOMIUIEKC MATEpPHAIOB IO aHKETHPOBAHMIO, TECTHPOBAHMIO;
ITPOBEICHHIO COGECEI0BaHMI ¢ KAHIM/IaTOM Ha JIOJDKHOCTB; MOUTMHHYMKH U KOTIHH TPHKA30B 110
JIMYHOMY COCTaBy;, JMYHbIE jAeia M TPYAOBbIE KHWXKKM pPabOTHMKOB, JI€1a, COACPIKAIIMC
OCHOBaHHMA K IIpUKa3y IO JHYHOMY COCTaBy; J€Nid, COAepXKallue MaTepHaibl aTTeCTallii
paGOTHHKOB; CIyeGHBIX paccieIOBaHuil; CIPaBOYHO-MH(YOPMAIMOHHEIH OaHK MAaHHBIX TIO
TepcoHany (KapTOTeKH, JKYpPHAIBI); TOITMHHMKH ¥ KOMWHM OTHCTHBIX, AHATHTHICCKHX H
CTIPABOYHBIX ~MATEPHAJIOB, TIEPEelaBaeMbIX PYKOBOACTBY — YUDEKMICHHS, PYKOBOJHUTEIISM
CTPYKTYPHBIX TOJpA3JeIeHMI; KOTHH OTYETOB, HANPAaBISEMBIX B TOCYIapCTBCHHBIC OpraHbl
CTATHCTHKH, HAJIOTOBBIE WHCIICKIIWH, BBIMICCTOSIINEG OpraHbl YHOpPaBICHHS W JIPYTHE
YUpPeKICHHUS).

JIOKYMEHTAIMsT 10 OpraHu3alié paGoThl CTPYKTYPHBIX IO/Pa3iCicHuil (IONOKCHHS O
CTPYKTYPHBIX  TOAPasACHCHUAX, JOKHOCTHBIC  HHCTPYKIHH pabOTHHKOB,  ITPHKA3EI,
PACTIOPSKEHMS, YKA3aHUsI PyKOBOJICTBA YUPEXJIEHNUs); JOKYMEHTBHI 110 IUTAHHPOBAHUIO, YUETY,
AHAITM3y U OTYETHOCTH B YacTH pabOThI ¢ IEPCOHAIIOM Y YPEIKACHHS.

3 C6op, 06paGoTka, 321ATA MEPCOHATBHBIX TAHHBIX, IOPAA0K 00padOTKH H XPaHEHHSI
ﬂepCOHa.ﬂbelx JaHHBIX

3.1 llopsnok moxy4eHus! MepcoHalbHBIX JIaHHBIX.

Bce nmepcoHanbHBIC JaHHBIC PabOTHHKA YUPEKICHUs CICAyeT NMONydaTb y HEro camoro.
Eciiu mepcoHaNbHEE JaHHble PA0OTHHKA BO3MOXKHO MOJyYUTh TOIBKO y TPETheH CTOPOHEI, TO
paGOTHHK IOJKEeH OBITH yBeZOMJIEH 00 3TOM 3apaHee W OT Hero JOIDKHO ObITh IIONYHYCHO
MUCBEMEHHOE cornacue. J[O/KHOCTHOE JHIO paboTojaTeNs MOMKHO COOOIHTH PabOTHHKY
VupexxaeHus 0 LeNsX, MpeanoiaraeMblX HCTOYHMKAX M CII0CO0ax MOMyueHHs NepCOHATbHBIX
JMAHHBIX, a TaKKe O Xapakrepe MOoIeKaAMX TMOIYyYCHHIO MEPCOHAIBHBIX [OaHHBIX H
MOCIIEACTBHAX 0TKa3a pabOTHHKA J1aTh MMCEMEHHOE COTJIACHE Ha WX ITOJTydeHHE.

Paforomatens He HMeeT npaBa TMoiydaTe M o0OpabarTeiBaTh TEPCOHANBHBIC ITAHHBIC
paboTHHKa VUpex/eHWs O €ro pacoBOH, HAIMOHAIPHON NpPHHAMLICKHOCTH, NMOIHTHICCKHX
B3MVISNAX, PETHTHO3HBIX WK (PUIOCODCKHX YOONKIEHUAX, COCTOSHWM 370POBbS, WHTHMHON
KH3HM. B ciy4asix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHM TPYAOBBIX OTHOLICHHH, B
cooTBeTcTBHH co cT. 24 Koncrutyiuu Poccniickoit ®enepannu paGotonaresns Brpase M0IyIaTs
1 06pabaThIBATH JaHHBIE O YACTHOM KH3HH PAOOTHUKA TOJBKO C €0 MACHMEHHOTO COTIIACHS.

[IpenocTaBiieHHe COUCKATENeM JOJDKHOCTH IEPCOHAIBHBIX JI@HHBIX [0  3AKIIOYCHUS
TPY/IOBOTO [OTOBOPa (pe3toMe M T.II. HHOpMAIMK) CUHTAETCsl, B COOTBETCTBHH C [ paskIaHCKUM
Konexcom Poccuiickoit ®@emepanmu (cT. 158), MOTUaIUBBIM COTNacHeM (KOHKIIOACHTHBIM



AefCTBHEM ), TIOApa3yMeBaeT cornacue cyOrexTa Ha 06paboTKy ero NepCcoHaTbHBIX JaHHBIX H HE
TpebyeT HATHYKS JTOTTOTHATETEHON0 THCHBMEHHOTO COTJIacusl.
3.2 [Mopsimox 06paboTku, Mepeadn U XpaHEHHs [IEPCOHAIbHBIX TaHHBIX

O6paboTka yKa3aHHBIX NEPCOHANBHBIX TAHHEIX PabOTHHKOB paboTonaTeseM BO3MOXKHA
TOJTBKO C ITACBEMEHHOTO UX cornacus, Jubo 6e3 uX coryracus B CIEAYIOMIAX ClIydasx:
1) cyOBEKT MEPCOHANBHBIX JAHHBIX Jajl COTJIaCHE B MMCbMEHHOH (opme Ha 06paboTKy cBOHX
NEPCOHANIBHBIX JaHHBIX,
2) MepcoHaNbHBIE JaHHbIE ABIAIOTCS 0OIIEI0CTYTHBIMH;
3) ICPCOHAJIBHBIC JaHHBIC OTHOCATCAH K COCTOAHHIO 3JOPOBBA Cyﬁ'beKTa NEPCOHATBHBIX JaHHBIX
H UX OGPQGOTKEI HEOGXO,E[HM& TSI 3a0ATEI €T0 JKH3HH, 3J0POBhA HIIH HHBIX KH3HEHHO BaXKHBIX
HHTEpecoB MO0 KH3HH, 3JI0POBBS MJIM UHBIX JKH3HEHHO B&KHBIX HHTEPECOB APYIHX JIHI, H
MOJTYYCHUE COTJIACHS CYOBeKTa MepCOHAIBHBIX JaHHBIX HEBO3MOKHO;
4) 06paboTKa MepCOHATBHEIX MaHHBIX OCYIIECTBISIETCS B MEAUKO-TIPOQUIAKTHIECKHX NENIX, B
EJISX YCTAHOBJICHUS MEIUIMHCKOIO JAHarH03a, OKa3aHus MEIULMHCKHX H MEINKO-COIMAIBHBIX
YCIYyr TIPH YCIOBHH, 4TO 00paloTKa NEpPCOHANBHBIX MaHHBIX OCYIIECTBISIETCS JIUIOM,
Mpo(eCCHOHATBEHO ~ 3aHUMAIOTIUMCST  MEIWIHHCKOA  NEATCIBHOCTBI0 M 00A3aHHBIM B
COOTBETCTBHHY C 3aKOHOaTeIbecTBOM Poccuiickoit Denepainy coXpaHaTh BpaueOHYI0 TaliHy;
5) obpaboTka nmepcoHaNLHEIX TaHHBIX YICHOB (YYaCTHHKOB) OOIIECTBEHHOIO O0BEMHEHHS WU
PeIMIHO3HOH ~ OpraHM3allil  OCYHIECTBIIIETCS ~ COOTBETCTBYIOLIMMH  OOLIECTBEHHBIM
o0beIMHCHHEM WJIA PpEJIMTHO3HOH opranusanmed, HeHCTBYIOIIMMH B COOTBETCTBHH C
3aKoHOHaTenscTBOM  Poccmiickoit  Denepanmu, Ui JOCTHIKEHWS  3aKOHHBIX  IEJIeH,
MPEIYCMOTPEHHEIX WX YUPEIHTCIbHBIMU JOKYMEHTaMH, IIPU YCJIOBUH, YTO II€PCOHAIBHBIE
JaHHBle He OyayT pacnpocTpaHiATbess 6e3 coracHs B TMHCBMEHHOH (opme cyOBekToB
MEPCOHANTBHEBIX TaHHBIX,
6) 0OpaboTKa NepCOHAIBHBIX JaHHBIX HEOOX0AMMA B CBSI3U C OCYILECTBIIEHUEM [1PABOCY [Us;
7) 06paboTka MepcoHANBHBIX JAaHHBIX OCYIIECTBIISIETCS B COOTBETCTBHU C 3aKOHOIATEIBECTBOM
Poccwiickoii @enepanuu 0 0€30MacHOCTH, 00 ONepaTHBHO-PO3BICKHON JIESITETEHOCTH, a TAKKE B
COOTBETCTBHH C YrOJIOBHO-HCIOMHHUTENBHEIM 3aKoHOJaTenbcTBOM Poccuiickolt ®eneparun.
PaGotonarens BmpaBe o0pabareiBaTh HepCOHAIbHBIE MaHHBIE PAOOTHHUKOB TOIBKO C WX
ITUCEMEHHOTO COTJIACHSI.

[TucemerHOE cornacue paboTHHKA Ha 00pabOTKy CBOWX IMEPCOHAIBHBIX JIAHHBIX JOJDKHO

BKJIIOUATh B ceOsl:

- (amMuIHIo, UMs, OTYECTBO, aapec CyObeKTa MEPCOHATBHBIX MAaHHBIX, HOMEpP OCHOBHOTO
AOKYMCHTA, YAOCTOBEPAIOLICTO €TI0 JIAYHOCTE, CBECACHHA O OaTC BBIOA4YH YKa3aHHOTO JOKYMEHTA
W BBIJIaBILIEM €r0 OpraHe;

- HauMeHOBaHuE ((paMMIIMIO, UM, OTYECTBO) M a[pPEC ONEparopa, MOIYHalOLIEro Corjiacue
CYG'BQKTa MEPpCOHAJIBHBIX JaHHBIX,

- 11eJ1b 00paboTKH NEPCOHABHBIX JaHHBIX;

- TIEpeYeHb EPCOHANBHBIX JAHHBIX, Ha 00paboTKy KOTOPBIX HaeTcs corjiache cyohekra
NePCOHANBHBIX JAHHEBIX;

- TlepeveHb MEHCTBHUM C IMEPCOHATBHBIMU aHHBIMHM, HA COBEPIICHHWE KOTOPBIX JaeTcs
coryiacue, o0Imee OmMCaHHE HWCTIOJIB3YEMBIX OINeparopoM crocoboB oOpaboTKH TEPCOHATBLHBIX
JIQHHBIX;

- CPOK, B TEYEHHE KOTOPOT0 ACHUCTBYET COIIACHE, a TAKXKE MOPAIOK €ro OT3hIBA.

Cornacue paGoTHHKA HE TpeOyeTcs B CIENYIOMMX CIIydasX:

- 00paboTKa MepcoHANbHBIX JaHHBIX OCYIIECTBIIAETCA Ha OCHOBAHWM (peAepalibHOIO 3aKoHa,
YCTaHABJIMBAIOIIETO €€ IIeNb, YCIOBHS TOJIYUEHHS NEPCOHANBHBIX TaHHBIX W KpPYyr CyOBeKTOB,
TIEPCOHATBHBIE JaHHBIE KOTOPBIX MOUIEKAT 00paboTKe, a TaKKe ONMPEJIeISIOMIero MOJTHOMOYHS
paboToaarens;

- o0paboTKa NMepCOHATBHBIX MAHHBIX OCYLIECTBISETCS B LEJNSX HCIIOJHEHUS TPYAOBOTO
JIOTOBOPA, OJHON U3 CTOPOH KOTOPOTO ABIISETCS CYOBEKT MePCOHATBHBIX JAaHHBIX,




- 06paboTKa TEPCOHANBHBIX [JAaHHBIX OCYIIECTBISETCS JUIS CTATHCTHHECKHX MIIM HHBIX
HAYYHBIX LeJiel TIPH YCIOBHH 00s13aTeIbHOr0 00e3/IMYHBAHNS IEPCOHATBHBIX IaHHBIX;

- 06paboTKa NepCOHAIBHBIX JaHHBIX HeoOXoauMa I 3alMTH] JKU3HH, 3I0POBBS HJIM HHBIX
YKH3HCHHO BaXHBIX HHTEPEeCOB PaOOTHHKA, ECIIH MOYYCHHE €ro COrIacks HEBO3MOXKHO.

Takmm 06pasoM, B COOTBETCTBUU €O cT. 86, ri1. 14 TK P® B mensx obecredeHns npas U
cBOGOJ 4eNOBeKa W TrpakaaHHHA PaboTojatenh M €ro TPEACTaBHTENH TpH 00paboTke
TIEPCOHANTBHBIX IAHHBIX PAOOTHHKA JOIDKHBI cobmoaTs cieayromue odure TpedoBaHus:

- 00paboTka NEepCOHAIBHBIX IaHHBIX MOXET OCYIIECTBIATECH HCKIHOYHTCIBHO B LEIX
obecreueHns COGIIONCHAS 3aKOHOB M HWHBIX HOPMATHBHBEIX ITPAaBOBBIX AKTOB, COINCHCTBUSA
pabOTHHKAM B TPYIOYCTPOHCTBE, OGYUEHNH ¥ TIPOJBIKEHUH I10 CIyxkOe, obecreueHns JTAYHOR
Ge30M1acHOCTH PabOTHUKOB, KOHTPOJNS KOJNMYECTBA M Ka4yecTBa BBIOTHACMOM paboTel U
obecrieyeHHsI COXPaHHOCTH HMYIIECTBA;

- mpu onpejeleHuu OobbeMa W COAEpKaHHA, 00pabaTBIBAGMBIX IMEPCOHAIBHBIX aHHBIX
PaGoToaTelh ToMKeH pykoBozcTBoBathest Konctutyrmeit Poceniickoii enepanun, Tpynossm
xomexcoM Poccuiickoit @eneparmn 1 MHBIMHU (pe/lepalbHBIMU 3aKOHAMH}

- TPV TIPWHSITHM PEITeHUH, 3aTparkBaloNuX MHTEpeCchl paboTHHKA, PaboToarelh He HMEET
IIpaBd OCHOBBIBATHCA Ha HepCOHaJ'IBHBl'X JaHHBIX paﬁomm{a, TIOJTYHCHHBIX HCKIIIOYHTEJILHO B
pe3yJbTaTe UX aBTOMATH3UPOBaHHON 06paboTKH MITH 3JIEKTPOHHOTO MOy HEHHS;

- 3aIIUTa TIEPCOHAIBHBIX JAHHBIX PabOTHHKA OT HENPABOMEPHOIO MX HCIIOJIL30BAHMA WJIH
yrpatel oGecrieunBaercss PaboToaTeieM 3a CUYET €ro CpeACTB, B IOPSJIKE, YCTAHOBJICHHOM
(henepaTbHBIM 3aKOHOM;

- pabOTHMKM ¥ WX TPEICTABUTENM [OJDKHBI OBITh O3HAKOMIICHBI IIOJ PacrucKy ¢
JOKYMEHTaMH YupekIeHHs, yCTaHABIHBAIOMMMH MOPSIOK 00paboTKH MEPCOHATBHEIX JaHHBIX
paGOTHUKOB, a Tarke 06 NX TpaBax U 00A3aHHOCTIX B 9TOH 00MACTH;

- BO BCEX CIyyasx OTKa3 pabOTHHKA OT CBOWX IIpaB Ha COXPAHEHHEC W 3AIUTY TaHHBI
HEJICHCTBUATEIIEH.

4. Ilepepaua n XpaHeHHE NEPCOHAIbHBIX TAHHBIX

4.1. [Ipu mepemade TEpPCOHATBHBIX JaHHBIX paboTHmka PaGoroxarens HOIDKeH COOJHOAATH
crenyromue TpeboBaHus:

- He co06ImaTh NepcoHATBHEIE JaHHEe paboTHIKA TpeThel cTopoHe Oe3 MACEMEHHOTO COTIacHs
paGOTHHMKA, 3a WCKIIOYEHHEM CIy9JaeB, KOIJa 3TO HEOOXOAMMO B LEJSX NPETYTPEKICHUS
YIpO3El KW3HH ¥ 3[0POBBIO PabOTHHKA, @ TAKKEe B CIydasX, YCTAHOBICHHBIX (elepatbHbIM
3aKOHOM;

- He coo0IaTh NePCOHATBHBIE JaHHBIC PA0OTHHKA B KOMMEPYECKUX HENsX 6e3 ero miCbMEHHOTO
coriacHs.

- TIPEIYTIPEUTE JIUII, TIONYYHBIIHX TIEPCOHATBHEIC JaHHbIE pabOTHHKA, O TOM, YTO ITH JaHHbBIE
MOTYT GBITh MCIIOTB30BaHbI JIMLIb B HEJIAX, VI KOTOPBIX OHH COOOUICHBI, H TPebOBaTh OT HTHX
JMII TIOITBEPXKIEHHUST TOTO, YTO ITO MPABHIO cobMoNeHo. JIuia, momyuusiiie nepcoHambHbIC
NaHHBIe pabOTHHKA, 0653aHBI COOMIONATh PEXUM CEKPETHOCTH (KOH(HUACHIMAIBHOCTH). [laHHOE
[TonoKeHNe He pacTpoCTPaHAETCs Ha 0OMEH ITepCOHATLHBIMH JIaHHBIMA PAGOTHHUKOB B MOPS/IKE,
YCTaHOBIICHHOM (peiepanbHBIMU 3aKOHAMH,

- OCYIIECTBISTH Ilepejady IepCOHAIbHBIX NAHHBIX PabOTHHKOB B Mpedesax YUpeKACHHS B
COOTBETCTBHH ¢ HacTosHM Ilomoxennem;

- paspemarh JOCTYl K [EPCOHANBHBIM JaHHBIM PabOTHMKOB TOJNBKO — CIIELMAIbHO
YIIOJIHOMOYEHHBIM JIHI[aM, TIPH 3TOM yKa3aHHbIC JIML@ JO/UKHEI HMCTh MPaBo MOJTy4aTh TOJIbKO
Te TIepCOHANbHbBIE JaHHBIE PAGOTHHKA, KOTOPHIE HEOOXOMMMEI JUIS BBIMTOJHEHHUS KOHKPETHOH
ymKmIm;

- He sarpammBaTbh WHGOPMAILHMIO O COCTOSIHMHM 3/0pOBBA PaOOTHHKA, 3& HMCKITIOUCHHEM TeX
CBEJIEHHH, KOTOPBIE OTHOCSATCS K BOIPOCY O BO3MOXHOCTH BBINOIHEHHS PaOOTHUKOM TPYIOBOH
(DYyHKITHH;



- TIepeiaBaTh TMEPCOHANBHBIC JaHHBIC PabOTHHKA TNPENCTABHTENSM pabOTHHKOB B ITOPSIKE,
ycTaHOBIeHHOM TpymoBbiM KozmekcoM Poccwmiickoli ®enepalitny, ¥ OrpaHHYMBATE Ty
HWH(QOPMAIHIO TOIBKO TEMH TTEPCOHAIBHBIME JAHHBIMM PaOOTHHUKA, KOTOPbIC HEOOXOMAMMBI IS
BBINTOJTHEHHS YKA3aHHBIMH MIPEACTABHTEIIMH HX (yHKITHH,

4.2. XpaHeHue 1 HCIO/Tb30BAHUE MIEPCOHATBHBIX TaHHBIX:

- IlepconanbHbeie JaHHBEIE PabOTHUKOB 00padarelBalOTCs W XPaHATCA B OTAENE Kaapos,
MepcoHabHBIC NaHHBIE ydammuxcs oOpabarhlBaloTCsi M XPaHATCS B KaHLUCIAPHH H B
Tpe/IHA3HAYEHHBIX JUTS 3TOTO HMeMEeHTaX HH(POPMALIHOHHBIX CHCTEM.

- IlepconanpHble JaHHbIC PAGOTHHKOB W YHYAOIMXCH MOTYT OBITB IOIy4€HBI, POXOMUTH
nampHeHmyio 06paboTKy M TepenaBaThCs Ha XpaHEHHe KaK Ha OYyMaXKHBIX HOCHTENSX, TaK U B
SIEKTPOHHOM BHIE — B JIOKATBHOH KOMIIBIOTEPHOH CETH M B CHCHHAIBHBIX KOMIBIOTEPHBIX
nporpammax: «1C: 3aprmara u kampery, «llxonensii ogme», AWC «Ceresoit ropox.
O6pa3zoBaHuey. [Ipu rojy4eHHH IEPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (3a HCKITIOYEHHEM
CIy4aeB, €ClIM INepCOHAbHBIE [aHHBle OBUIM NPEJOCTaBIeHbl paboTOAATEI0 HA OCHOBAHHMH
(eneparbHOr0 3aKOHA WM €CIH TEePCOHATBHBIE MaHHBIE SBISIOTCS OOLICAOCTYIHBIMH)
paGoromarens 10 Hayana oOpabOTKM TaKWX TMEPCOHANBHEIX NaHHBIX 00f3aH TIPENOCTABUTH
pabOTHHKY CIEAYIONYI0 HH(DOPMALIHIO:

- paumeHoBanue ((paMHITHs, HMS, OTUSCTBO) H aJIpeC OIIEPaTOpa HIIK €r0 MPeACTABHTEN;

- T1eTh 00pabOTKH MEPCOHANBHBIX JaHHBIX ¥ €€ TIPABOBOEC OCHOBAHUE,

- IIpearoaraeMble MOJIb30BATEN IEPCOHATBHBIX IaHHBIX;

- yCTaHOBJIEHHBIE HacTosuM DeepambHBIM 3aKOHOM ITPaBa CyOBeKTa MEPCOHATBHBIX TAHHBIX.

5. locTyn K nepcoHaIbHBIM JaHHBIM PA00THHKOB

[IpaBo J0CTYyMA K TIEPCOHATBHBIM JAHHBIM Pa0OTHUKOB UMEIOT:
- TAPEKTOP YUpeKIeHHUS,
- COTPY/THUKH OT/IeJ1a KaJIpoB;
- COTPYAHHUKHU OyXTalTEpHH.

PaboTaux YupexeHus HMeeT IpaBo:
- TTIOJIy4YaTh JOCTYII K CBOMM IePCOHANBHBIM JaHHBIM ¥ 03HAKOMJICHHE ¢ HUMM, BKJIIOYAs I1PaBo
Ha Ge3BO3ME3HOE IIONyueHHWe KOmui 000 3ammcH, cofepKamieil NmepcoHaNbHBEIE NaHHBIE
paboTHUKa;
- TpeboBate orT PaboTomarens YTOYHEHMS, HCKIIOYEHHS WM HCIPABJICHUS HEMOIHBIX,
HCBEPHBIX, YCTapeBINMX, HEJOCTOBEPHBIX, HE3aKOHHO TIONIYYEHHBIX MM He sBISIONAX
HeoOxoaumMbeMu Jutst PaboTonarestst MepcoHalbHBIX TaHHBIX;
- mosrydath oT PabGoToxarens:

§ ceneHWs O JIMIAX, KOTOPBIE HMEIOT JOCTYN K TEPCOHATBHEIM MaHHBIM MIH KOTOPBIM
MOJKeT OBITh IIPeoCTaBIeH TaKoH JOCTYI;

§ nepeuenb 00pabaTHIBAEMBIX IEPCOHANBHBIX JAHHBIX M HCTOYHMK UX MOTYUEHHS,;

§ cpoku 00pabOTKH IIEPCOHANBHEBIX JIAHHBIX, B TOM YHCJI€ CPOKH MX XPaHEHHUS;

§ CBelCHHsI O TOM, KaKHe IOPUANYECKHE TTOCISACTBHS st CyObeKTa MepCOHaTBHbIX TaHHbIX
MOXKET TTOBJIEHb 3a c060#t 06paboTKa ero NEpPCOHANBHEIX JaHHEBIX.
- TpeboBaTs u3BeweHns PaboTonareneM Beex JHIl, KOTOPEIM paHee OBUIH COOOIIEHB! HEBEpHEIC
WIIH HEIOJHBIC TepcoHaNbHBIC JaHHBIe, 000 BCEX IPOM3BENCHHBIX B HHX HCKIIOYECHUSX,
HCIIPABJICHUSX WITH JOTIOTHEHHSIX;
- 00)KaI0BaTh B YIIOJIHOMOUYEHHBI OpraH MO 3alluTe MpaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX
Wi B cyleOHOM TOpsifike HelpaBoMepHble aelicTBus wim OeszueiictBust PaGotomarens mpu
00paboTKe U 3aIIHUTe ero MePCOHANBHEIX JaHHBIX;
- KONHpOBaThb W JIEJIaTh BBLINIMCKHA IEPCOHANBHBIX TAHHBIX pabOTHUKA pa3peraeTcs
HCKITIOYHATEIBHO B CIIY)KEOHBIX LEIX ¢ MUCBMEHHOTO pa3pelleHHs HadalbHUKa OT/eNa KaJpoB,;
- mepenaya MHGOPMAIMK TPETBEH CTOPOHE BO3MOXHA TOIBKO TPH MHCEMEHHOM COTJIACHH
pabOTHUKOB.



6. OTeeTcTEeEHOCTD 32 HAPYUIEHNe HOPM, PeryJMpyomux 00paboTKy  3amHTy
MepCOHATBHBIX JAHHBIX

s V9pexk/IeHWs, BUHOBHBIC B HApYIIEHHH HODM, PEryJTHpPYIOUWHX MOTydeHHE,
sfpafoTey W 3AaUATY TEPCOHANBHBIX JIAHHBIX PabOTHHMKA, HECYT IMCHMILUIAHAPHYIO

ATWEERCTDETHBHEYIO, TPAKIAHCKO-IIPABOBYIO HIIH YIOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH
¢ ScocpaTisEIMHA 3aKOHAMH,



